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0 MPaKTHKeE J1eJI0OBbIX MOAAPKOB M [1€JI0BOT0 roCTeNPUUMCTBA
MAJOY MO r.Kpacnoaap «/lerckuit cax Ne 160»

1. O0wee monoxeHUs

1.1. TlomoxxeHme O TMPAKTUKE [IEJIOBBIX TMOJAPKOB M 3HAKaX JEJIOBOTO
rocrenpuuMctBa (naiee — [lonoxenune) B MAJZIOY MO r.Kpacnomap «JleTckuii can
Ne 160» (manmee — Opranuzanus) pa3paboTaHbl B COOTBETCTBHHM C ITOJIOKCHUSMH
Konctutynuu Poccuiickoit @enepanuu, denepanbHbiM 3akoHOM 0T 25.12.2008 .
No273 — @3 «O npoTUBOJEUCTBUN KOPPYHIUW», aHTUKOPPYHIITMOHHON MOJUTHKON
o0Opa3oBaTeILHON OpraHU3aIliH.

1.2. TlonoxxeHue ompenensieT eauHble JUisl BceX paOOTHUKOB, BHE 3aBUCUMOCTHU
OT 3aHUMaeMol JObKHOCTU B OpraHuzamuu, TpeOOBaHUS K JAPEHHUIO W MPUHSATHIO
JIEJIOBBIX MOJJAPKOB.

1.3. Lenssmu Hactosmero [lonoxenus ooOMeHa 1eT0BbIMH MOJAPKaM SIBJISTIOTCS:

e oOecrieyeHrne e€AMHOOOPA3HOTO TMOHUMAHUS POJU U MeCTa JEJIOBBIX
MOJAPKOB, JIETIOBOTO TOCTENIPUUMCTBA, MPEICTABUTEILCKUX MEPOIPUITUHN B JEIOBOM
npaktuke OpraHn3anny;

* OCYIIECTBICHHE YNPABICHUYECKOW W  XO3SMCTBEHHOW  JEATEIBLHOCTH
Opranuzaiu UCKJIIOYUTEILHO HAa OCHOBE HAJJICkKAIIUX HOPM M MPABUI JICJIOBOTO
MOBECHUS, 0a3UPYIONTUXCS Ha MPUHIIMITAX KAYECTBA MPEOCTABICHUS YCIIYT, 3aIIUTHI
KOHKYPEHITUH, HEJOMYIICHHS KOH(PIMKTAa HHTEPECOB;

*  MUHUMH3UPOBAHHUE PUCKOB, CBSI3AHHBIX C BOBMOXKHBIM 3JI0YTIOTPEOJICHUEM B
00J1aCTH MOJIAPKOB, PEICTABUTEILCKIUX MEPOTIPUSITHIA,

* TMOAACp)KAaHUE KYJIbTyphl, B KOTOPOMl JEJOBBIE TMOJAPKH, JOEJIOBOE
rOCTENPUUMCTBO, MPEACTABUTEIILCKUE MEPOIPUATHSI PacCMaTPUBAIOTCSA TOJIBKO KaK
WHCTPYMEHT JJI1 YCTAHOBJICHHSI W TOJJCPKaHUS JETOBbIX OTHOIIEHUM M Kak
MpOSIBJICHUE  OOIICHPUHATON BEXKJIMBOCTM B  XOJE€ BEICHUS JICSITEIBHOCTH
o0pa3oBaTeIbHON OpraHu3auu.

1.4. Opranuzamusi NOAACPKUBACT KOPIOPATUBHYIO KYJIbTYpPY, B KOTOpPOU
JIEJIOBbIE  TIOAAPKH, KOPIOPATUBHOE TOCTENPUMMCTBO M TPEACTaBUTEIIbCKUE
MEpONPUATHS PACCMATPUBAIOTCA TOJBKO KaK HMHCTPYMEHT ISl YCTaHOBJICHUS H



NOJIEPYKAHUS JEIOBbIX OTHOILIEHUH U KaK MPOsIBIEHHE OOUIENPUHATON BEAKINBOCTH B
xoJe aesTenbHocTH Oprauu3anuu.

1.5. YupexneHrue UCXOIUT U3 TOTO, YTO JOJITOBPEMEHHBIE JIETIOBbIE OTHOLICHMUS
OCHOBBIBAIOTCSI HAa JOBEPUHM M B3aMMHOM YBaXKeHHH. OTHOLIEHUS, NMPU KOTOPBIX
HapyILIAeTCsl 3aKOH U NPUHLIMIBI IEJTOBOM 3THKH, BpeIAT penyTanuu OpraHu3aluyd 1
YECTHOMY HMMEHHM €ro pabOTHUKOB, M HE MOIYyT OOECHEeYUTh YCTONYHMBOE
JOJITOBpeMEHHOE pa3BuTHe OpraHu3anuu. Takoro poja OTHOLIEHHUS HE MOTYT OBITh
IpUEeMJIEMBI B TIPaKTHKE paboThl OpraHu3aiuu.

2. TpeboBaHus, npeabsIBIsieMble K JCIIOBBIM MOAapKaM U 3HAKaM JEJIOBOTO

rOCTENPUUMCTBA.

2.1. PabGorHuku OpraHuzalid MOTYT MOJy4YaTh JEJIOBbIC MOJAPKH, 3HAKH
JIEJIOBOr0 TOCTENPUUMCTBA TOJILKO HAa O(DUIIMAIBHBIX MEPOINPUATHUSX, TIPU YCIOBHH,
YTO ATO HE MPOTUBOPEUUT TPEOOBAHUSIM AHTUKOPPYMIIMOHHOTO 3aKOHOJATENHCTBA U
HactosamuM [lonoxeHnuem.

2.2. llomapkum ®w  ycinyru, TpPUHUMAEeMble WIM  MPEOCTaBIsIEMbIC
YupexaeHueM, MepelaroTcs U MPUHUMAIOTCA TOJIBKO OT MMeHM OpraHu3alnud B
L[EJI0M, a HE KaK MOJapOK WIH Mepeaada ero oT OTIEIbHOro pabOTHHUKA.

2.3.  JlenoBble MOJApKH, KOTOpPBIC paOOTHUKHA OT UMeHN OpraHu3aiiud MOTYT
nepeaBaTh APYruM JIMIaM W MPUHUMATh OT IPYTHX JIUIL B CBSI3U CO CBOEH TPYI0BOM
NEeSATEIbHOCThIO, a TaKKe MPEeACTAaBUTEIbCKAE pPAcXoAbl HA 3HAKU JIEJIOBOrO
TOCTEPUUMCTBA JIOJIKHBI COOTBETCTBOBATH CJICIYIOIIUM KPUTEPHUSIM:

* OBITH MPSIMO CBSI3aHBI C YCTABHBIMHU IEISIMU JieITeNbHOCTH OpraHuzaiuu,
7100 ¢ TaMSATHBIMU JaTaMU, F0OUJIesMU, OOIIICHAIIMOHAILHBIMU MTPa3THUKAMU, UHBIMH
COOBITHSIMH;

* OBITh pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMH U HE SIBIISATHCS MPEAMETaMHU
POCKOILIN;

* HE MPEJCTABIATh COO0M CKPHITOE BO3ZHATPAXKICHHE 32 YCIIYTY, ACHUCTBUE WU
0e3eiicTBre, TMOMYyCTUTEIBCTBO WM MOKPOBHUTENIBCTBO, MPEICTABICHUE TPaB WA
MIPUHATHE OMPEICTICHHBIX PEIICHUM, TU00 MOMBITKY OKa3aTh BIUSHUE HA MOJTydaTels
C MHOM HE3aKOHHOM MJIN HEATUYHOM I1EJIBIO;

* HE CO3/1aBaTh JJIA MOJydaTesst 00s13aTeIbCTBA, CBSI3aHHBIE C €ro CIy>KeOHbIM
MOJIO’KEHUEM UJIU UCTIOJTHEHUEM CITYKEOHBIX (JOJIPKHOCTHBIX) 00s3aHHOCTEH;

* HE CO3/1aBaTh PEMYTALMOHHOIO PUCKA JJIA 1eI0BOro uMuka OpraHu3alny,
pabOTHUKOB W HHBIX JIMI[ B CJIydae PACKPhITHS HHGOPMAIMM O COBEPIICHHBIX
noJapKax U MOHECEHHBIX MPEICTAaBUTEIbCKUX pacxoaax;

*HE NPOTUBOPEYHUTH MPHUHIIUIAM U TPEOOBAHHUIM AHTUKOPPYMIIMOHHOTO
3akoHOJaTenbcTBa Poccuiickoit denepanun, [lonoxkeHnto 06 aHTUKOPPYIIIMOHHOM
MOJIMTUKU YupexaeHuu, Kojekcy ATUKH W CiyKeOHOro TOBEACHHS PaOOTHUKOB
Opranuzaruu 1 o0IIETPUHITHIM HOPMaM MOPaIN ¥ HDAaBCTBEHHOCTH.

2.4. ]JlenoBbIe MOJAPKH, B TOM YKCJIE B BUJIE OKA3aHMs YCIYT, 3HAKOB 0COOOTO
BHUMAaHUS U YYaCTHUS B PA3BJICKATEIbHBIX U aHAJIOTUYHBIX MEPOTIPUSITUSAX HE TOJKHBI
CTaBUTh TMPUHUMAIOIIYI0 CTOPOHY B 3aBUCHMOE IIOJIOKEHUE, TPUBOJIUTH K
BO3HUKHOBEHHUIO KaKUX — JIMOO BCTPEYHBIX 0053aTEIBCTB CO CTOPOHBI MOJTydaTes UIIn
OKa3bIBaTh BIUSHUE HA 00ObEKTUBHOCTH €T0 JEJIOBBIX CYXKIACHUN U PEIICHUH.



2.5. CTOUMOCTbh Y MEPUOJUYHOCTh JAPEHHUS U TMOJYUYEHHUs JEJIOBBIX MOJIapKOB
W/WJIY y4acTUsl B IPEACTAaBUTEIBCKUX MEPOIPUSITUSIX OJJHOTO U TOTO K€ TPETHETO JIUIIA
JOJKHBI OMIPEACIIATHCS 1eI0BOM HEOOXOUMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B kauectBe momapkoB paboTHUKKA OpraHu3aruu JOJKHBI CTPEMHTHCS
UCIIOJh30BaTh B MAaKCUMAJbHO JOMYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHPHI,
MpPEAMETHI U U3JIeNUs, UMEIOIUe CUMBOIMKY OpraHu3aiuu.

2.7.  Tlomapku u yCIIlyTH HE TOJDKHBI CTABUTH 0] COMHCHHUE UMUK JIETOBYIO
penyTtanuio OpraHu3aiuu Uik €ro pabOTHUKOB.

3. IlpaBa u o0s3aHHOCTH paOOTHUKOB Opranu3zanuu Ipu 0OMEHe JAeI0BbIMU
MoJIapKaMH ¥ 3HAKaMH JIEJIOBOTO TOCTENPUUMCTBA.

3.1. PaGoTHuKH, mipeAcTaBisss uHTepechl OpraHu3alMu WM JEHCTBYS OT €ro
UMEHHU, JOJDKHBI COOJIOJaTh TPAHUIBl JOMYCTUMOIO TOBEJACHUS NpU OOMEHE
JIEJIOBBIMU TTOIApPKaMH U MPOSIBIICHUU JEJIOBOTO TOCTEIIPUUMCTBA.

3.2. PabotHuku OpraHu3aiuu BIpaBe JapuTh TPETHUM JIMIIAM U MTOJTy4YaTh OT HUX
JIETOBBIC TIOJIAPKW, OPTaHW30BBIBATH M yYacTBOBATh B  IPEACTABUTEIIBCKUX
MEPOTIPUATHSX, €CITU ATO 3aKOHHO, STUYHO M JICJIACTCS MCKIIOYUTEIBHO B JCIIOBBIX
IEJAX, ONPEIeTICHHBIX HacTOSIHM [lomoxkeHreMm.

3.3. IIpu 1100BIX COMHEHHSIX B MPABOMEPHOCTH UM dTUYHOCTH CBOMX JCHCTBHIA
pabotHuku OpraHuzaiuu o00s3aHbl TOCTaBUTh B HW3BECTHOCTH 3aBEAYIOIIETO
YUIPEKIACHUEM U TIPOKOHCYIBTHPOBATHCS ¢ HUM, MPEXKIC YeM JAPUTh WU TOJIyYaTh
MOTAPKH, YIACTBOBATh B TEX WJIM WHBIX MPEACTABUTEIBCKAX MEPOTIPUATHSX.

34. Ilpm momydeHHMH JEJIOBOTO TMOJapka WM 3HAKOB  JI€JIOBOTO
rocreripuuMcTBa paboTHuku OpraHuzanud  00si3aHbl  MPUHUMATH MEPBI  TI0
HEJIOMYIIEHUIO BO3MOKHOCTH BO3HUKHOBEHHS KOH(IMKTA HHTEPECOB.

3.5. PaGotauku OpraHuzanuy He BIpPaBe UCIOJIb30BaTh CIY>KEOHOE TOJIOKEHHUE
B JIMYHBIX IIEJIAX, BKIIIOYAs UCIOIb30BaHNE UMyIiecTBa OpraHu3aiuu, B TOM YUCIE:

* I71S TIOJTYYEHUS TTOJAPKOB, BOZHATPAXKICHUS M MHBIX BBITOJ] JUIsl C€0S1 TMYHO
W Jpyrux JAI B OOMEH Ha OKa3aHWEe YUpPESKICHHEM KakKhx — JU00 YCHyT,
OCYIIECTBJICHUS JIMOO HEOCYIIECTBICHUS OMPEASICHHBIX JCUCTBUM, Iepeaadn
MH(OpMAaIUK, COCTABIIAIONIEN KOMMEPUECKYIO TalHY;

* I7IS1 TIOJTyYCHHSI TIOJJAPKOB, BO3HATPAKICHUS W WHBIX BBITOJ ISl JIMYHO U
JIPYTHUX JIUI] B TIporiecce BeaeHus aen Opranu3alyy, B TOM YHCIIe, KakK 70, TaK U IMOCIe
IIPOBEICHUSI TIEPETOBOPOB O 3aKITFOYCHUH I'PAKIAHCKO — IIPABOBBIX IOTOBOPOB M MHBIX
CHEJOK.

3.6. PaboTHrkam OpraHu3aiuu He peKOMEHIYETCsl PUHUMATH WJIA TIEPE/1aBaTh
MOIapKu JTHOO YCIYTH B JTIOOOM BHJIE OT TPETHUX JIUI] B KaUueCTBE OJIar0IapHOCTH 32
COBEPIIICHHYIO YCIIYTY WJIU TaHHBINA COBET.

3.7. He nomyckaercst mepenaBath U NMpUHUMATH moAapku ot OpraHuzamuu, ero
pabOTHUKOB W TIPEACTABUTENCH B BUIC JIEHEKHBIX CPEICTB, KaK HAJUYHBIX, TaK U
O€3HaTMYHBIX, HE3aBUCUMO OT BAIIIOTHI, a TAKXKE B (POpME aKIuii, ONIIMOHOB MUJIN WHBIX
JUKBUIHBIX [ICHHBIX OyMar.

3.8. PaGorHuku OpraHuzaiiid JOJDKHBI OTKa3blBaTh OT MPEJIOKECHHM,
MIOJTyYCHHS TI0JIAPKOB, OTUIATHI UX PACXOJIOB U T.II., KOTJa MOI00HBIC TEHCTBUS MOTYT



NOBJIMATh WM CO3JaTh BIEYATIIEHHE O BIMSHUM HA MPUHUMAaeMble YUpeXKICHUEM
peuieHus u T. 1.

3.9. Aamunuctpanus 1 padoTHuku OpraHu3aluu HE MPUEMIIOT KOPPYIIUH.
[Tomapku He AOKHBI OBITh HCIONB30BAHBI JJIA JA4W/TIONYYCHHUS] B3ATOK WU
KOPPYMIIMU B JIOOBIX €€ MPOSBICHUSX.

3.10. PabGorauk OpraHuzanuu HE BIpaBe NpeiaraTh TPETHUM JUIAM WU
MPUHUMATh OT TAKOBBIX OJAAPKU CTOMMOCTHIO cBbiiie 3000 (Tpex Thicsiv) pyOsien nim
HE COBMECTHMbIE C 3aKOHHOW MPAKTUKOH JEJIOBBIX OTHOWIEHWH. Ecnm paOOTHHKY
OpraHu3anuu npeajiaraloTcs o J00HbIe MOAAPKU WU JEHBIH, OH 00s3aH HEMEIJIEHHO
COOOIIUTE 00 3TOM 3aBEAYyIOMIEMY Y UpEKICHHEM.

3.11. PaGorHuk OpraHuzanudd KOTOPOMY IPH BBIMOJHEHUU JOKHOCTHBIX
00s13aHHOCTEH IpeIyIaratoTCcs MOJapKy WM MHOE BO3HATPAXKICHUE, KaK B IPSIMOM, TaK
U B KOCBEHHOM BHUJIE, KOTOPBIE CIIOCOOHBI MOBJIUATH HA MOATOTABIMBAEMbIC W/UIH
IPUHUMAaeMble MM pEIICHUs WM OKa3aTh BIMSHUE Ha €ro JencTBue/Oe3neiicTBue,
JOJDKEH:

* 0TKa3aTbCs OT HUX U HEMEIJIEHHO YBEIOMHUTH 3aBEIYIOLIET0 YUpexaeHUEM
o ¢akTe npenyoKeHus nmojgapka (BO3HarpaXkJIeHusl);

* ICKITIOYUTH JAJIbHEHIIINE KOHTAKTHI C JTUI[OM, MPEIOKUBIIUM MOIAPOK WIIH
BO3HArpaXkJIeHUE, €CJIM TOJIBKO 3TO HE CBSI3aHO C JJOJKHOCTHBIMH

0053aHHOCTSIMH;

*B cllydyae, €CIM TMOJapOK WM BO3HArpaXKJIEHUE HE MpPeACTaBIsAETC
BO3MOXXHBIM OTKJIOHWUTh WIJIM BO3BPATHUTh, MEpEAaTb €ro C COOTBETCTBYIOIICH
CIIyK€OHOW 3amUCKOW [JIsi TPHUHATHUS COOTBETCTBYIOUIMX MEp 3aBEAYyIOLIEMY
VYypexnaeHueM U NpoJI0JKUTh pab0Ty B YCTAHOBJICHHOM B Y UPEKICHUH MOPSIKE Hal
BOIPOCOM, C KOTOPBIM ObLI CBSI3aH MOAAPOK MJIM BO3HArPaXJICHUE.

3.12. B cnyuyae BO3HUKHOBEHHSI KOH(DIMKTa WHTEPECOB WM BO3MOXKHOCTH
BO3HUKHOBEHHUSI KOH(IMKTa WHTEPECOB MpU MOJIYUYEHUH JEJIIOBOTO IMOAapKa WU
3HAaKOB JICJIOBOTO TOCTENIPUUMCTBA pabOTHUK OpraHu3zauuu o0s3aH B MHUCbMEHHOM
dopMe yBenOMUTH 00 3TOM OJHO M3 JOJDKHOCTHBIX JIUI], OTBETCTBEHHBIX 3a
IPOTUBOICHCTBHE KOPPYIIIIUH, B COOTBETCTBUH C MPOIIEIYyPOil paCKPBITHS KOH(PIUKTA
WHTEPECOB, yTBepkaeHHOW [lojokeHMeM O KOH(IMKTE HMHTEPECOB, MPHUHITHIM B
YupexneHun.

3.13. PaboraHukam Opranu3anuu 3anpeniaeTcs:

* CAMOCTOSTEIPHO MPUHUMATH MPEATIOKEHUSI OT OpraHU3alliii WM TPEThUX
JIMI] O BpYYEHHH JIETIOBBIX MOJIAPKOB U 00 OKa3aHUU 3HAKOB JEJIOBOTO

rOCTEPUUMCTBA;

* IpUHUMAaTh 0O€3 COIVIACOBAaHUS C 3aBEAYIOUIMM YUpEXKIECHUEM JeJIOBbIC
NOJapKU M 3HAKU JIJIOBOTO TOCTENPUUMCTBA B XOZ€ MPOBEACHUS JEIOBBIX
NEPEroBOPOB, NPU 3aKIOYEHHH JOTOBOPOB, a TaKkKe B MHBIX CIy4asX, KOI/a
MO00HBIC JEHCTBUS MOTYT TOBIUSATh WJIM CO3/1aTh BIeUaTiieHne 00 WX BIMSHUM HA
MPUHUMAEMBbIC PEIICHUS;

* IPUHUMATDH JEJIOBbIE MOJAPKH U 3HAKU JEJIOBOTO TOCTEHNPUHMMCTBA B XOJI€
MIPOBEJICHHS] TOPTOB M BO BPEMsI MPSIMBIX TMEPErOBOPOB MPH 3aKIIIOUEHUHU JTOTOBOPOB
(KOHTpPAKTOB);



* [IPOCUTH, TPEOOBATh, BHIHYKJaTh OPraHU3allMK WM TPEThUX JIULl JAPUTh UM
A100 MX POJCTBEHHHMKAM JIEJIOBbIE MOJAPKU W/WIM OKa3blBaThb B MX IOJb3Y 3HAKU
JIEJIOBOT'O TOCTETIPUUMCTBA;

* IPUHUMAThH MOJAPKU B BHJI€ HAJTMYHBIX, OC3HATUYHBIX JI€HEKHBIX CPEICTB,
[IEHHBIX OyMar, AparoleHHbIX METAJIOB.

3.14. VYupexaeHue  MOXET  MPHUHIATH  peuieHHe o0  y4acTUu B
0JIarOTBOPUTEIBHBIX MEPONPHUITHUIX, HAMPABICHHBIX Ha CO3JaHUE U YIPOUCHHUE
umMuka OpraHu3anuu.

[Ipy 3TOM mjaH U OOKET y4acTHsl B JAHHBIX MEPONPHUATHIX YTBEPKIAECTCA
3aBeAyromnM OpraHu3anyi.

3.15. B cmyuae ocyIiecTBIEHHS CIIOHCOPCKUX, O1arOTBOPUTENBHBIX IPOrpaMM

VYupexneHnue T0JKHO NPEABAPUTEIBHO YAOCTOBEPUTHCS, YTO MPEAOCTaBIsIeMas
VYypexneHneM NoMoulb He OyJIeT UCIOIb30BaHa B KOPPYIILIMOHHBIX LEISIX WIH UHBIM
HE3aKOHHBIM ITyTEM.

3.16. Ilpm B3aUMOJEHCTBUM C JUIAMHM, 3aHUMAIOUUMH  JOJDKHOCTH
rOCy/lapCTBEHHOM  (MyHHUIMIAIbHOM) CiIyKObI, CJleIyeT pPYKOBOACTBOBATHCS
HOPMAaMH, PETryJIHPYIOIMMU 3THYECKHUE HOPMBI M IMpaBUja CIyKEOHOTO MOBEIECHUS
roCyJapCTBEHHBIX (MYHHIIMIAIBHBIX) CITYKaIUX.

4. O0nacTh NpUMEHEHUS
4.1. Hacrosee [1onoxeHnne moie:;KuT NpUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO,
KakUM 00pa3oM NepeAaroTcs JIeJI0OBbIe MOJAAPKU U 3HAKH JIEJIOBOIO TOCTEIPUUMCTBA!
HaIMpsAMYIO WM Yepe3 MOCPETHUKOB.
4.2. Hacrosmee IlonoxkeHue sBIseTcss o0s3aTEIbLHBIM IS BCEX PaOOTHUKOB
Opranuzanuu B 1epruoj] padboThl B YUpeKICHUH.

5. OTBETCTBEHHOCTD
5.1. Heucnonaenune Hacrosmero IlonoskeHUsT MOXKET CTaThb OCHOBAHHEM JJIA
MIPUMEHEHHS K pa0OTHUKY MEp JUCHUILIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO
U TPaKIaHCKO — TPABOBOTO XapaKTepa B COOTBETCTBHU C JICUCTBYIOIIMM
3aKOHOJATEILCTBOM.
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